
 

Extraordinary Minister of Communion Directions  
 

1. Dress appropriately and dress up for this special ministry. 

2. Arrive at least 15 minutes before Mass to sign in. Check-in 

with the Sacristan - Annie Glaser. Annie will have 

everything ready to go into the church. 

3. Effective the First Sunday of Advent 2022 we will be 

offering the reception of the Blood of Christ by Intinction 

each Sunday. This addition has precipitated a change in our 

communion lines. We will now be processing down the 

center aisle with three lines, in addition to the two side 

aisles. Two down the center for reception of the Body of 

Christ only, and a middle line for reception by Intinction. 

See the map for a clearer understanding. 

4. Set-up includes: 

a. Sign in on the Minister’s Sheet so the Sacristan and 

each minister knows who is doing what. Note where 

you will be standing for communion since we are 

making these changes effective the First Sunday in 

Advent. With Deacon Steve present we will need three 

extraordinary ministers of communion each week, and 

four when he is not serving. We will always proceed to 

the Tabernacle to bring the Consecrated Hosts back up 

to the sanctuary.  

b. Using the tray on the counter, take these items to the 

credence table. Sacristan will prepare the tray as 

needed. 

i. Chalice, paten, purificator and pall. 

ii. Three small ciboria and Fr. Mark’s Intinction 

set. 

iii. The Lavabo (bowl) and a purificator. 

iv. One extra purificator for spills.  

c. The Mass Coordinator (Annie Glaser) or Fr. Mark are 

responsible for determining the amount of hosts 

needed.  

d. Be sure you wash your hands.  

 

5. Coming up for Communion: 

a. Ministers come forward immediately after extending 

the Sign of Peace. When approaching the sanctuary, 

bow in reverence to the Altar, ministers 1, 2 & 3 

proceed directly to the west side of the sanctuary at the 

foot of the altar (New!) leaving room for the altar 

servers by their red kneelers. In an effort to preserve 

the sacredness of the Sanctuary, please process to your 

spot by walking in front of the sanctuary (as opposed to 

walking across it as it has been done in the past). 

Minister #4 who retrieves the ciborium from the 

tabernacle will proceed directly to the east side of the 

sanctuary to hand the ciborium to Dcn. Steve or Fr. 

Mark by the railing. You will now stay there so you 

can distribute the Body of Christ to the musicians and 

section “C” of the pews. There is no need for you to 

bow to the altar when you have the ciborium in your 

hands containing the body of Christ. If you finish with 

your section early, come forward to help with sections 

“A” & “B.” 

b. Designated minister (#4) always goes to the tabernacle 

to retrieve the ciborium. Minister #4 will also return 

the ciborium to the tabernacle unless Dcn. Steve is 

serving at the altar, in which case he will return it. The 

priest will hand you the ciborium in same spot in which 

you handed it to him at the beginning of communion. 

c. The Priest will distribute the Body of Christ to you 

after he consumes the Precious Blood of Christ.  

d. You will receive the Body (Intinction is available to 

you with the exception of minister #4) at the foot of the 

sanctuary where you will also receive a ciboria with 

the Body of Christ.  
e. When Communion is completed, the ministers return 

the ciboria to the priest or deacon at the foot of the 

sanctuary. Minister #4 will receive the ciborium from 

the Priest to return to the Tabernacle (if Dcn. Steve is 

not present). Again, remember what you are holding, 

so be reverent. 

f. Musicians will now be receiving prior to singing the 

communion hymns. The bread minister closest to the 

music area (Minister #4) will wait for the musicians to 

approach you for Communion. Do not go onto the 
music platform; the musicians will come down to you.  

g. Designated Minister (#4) takes the remaining Eucharist 

to the tabernacle (if Dcn. Steve is not present). If an 

usher asks you to give someone communion while you 

are returning the ciborium in the tabernacle, repose the 

ciborium first. There will be a small pyx to transfer a 

couple of hosts in the tabernacle.  

h. Should someone in the Communion line request you to 

come administer Communion to someone, simply 

thank them and find them after everyone has received. 

The Ushers may also approach you to administer to 

someone in the pews as well.  

6. After Mass: 

a. All Ministers help clear off the credence table, bringing 

the sacred vessels into the sacristy. Per G.I.R.M. the 

celebrant or Deacon will purify the vessels. (Fr. Mark 

does this at the Altar). 

b. The finish on these vessels is more expensive and more 
fragile, so the cleaning and care must be done with a 

lighter touch. Use the new soft cloths to rinse and dry 

them gently. DO NOT stack the communion bowls on 
the tray or when storing them; treat them carefully.  

c. Water carafe and lavabo should be rinsed and dried. 
After 5:00 pm and 8:30 am Mass, vessels can be left on 

the counter for the next Mass. After 10:30 am Mass, all 

vessels should be put away in designated cabinets 

. 

 

 

 

 

 



 

 

 

 

 

Extraordinary Minister of Communion  

Frequently Asked Question  Updated November 2022 
 

1) Before Mass 
a. Find a substitute if you cannot serve on your designated date 

b. Dress appropriately and dress up for this special ministry. 

c. The person who signs up as Minister #4 is the Tabernacle Captain and will be the one to 

receive and return the ciborium to the tabernacle (if Dcn. Steve is not present).  

d. The Sacristan is Annie Glaser who will prepare the tray and host count and verify everything 

is done.  

e. All other ministers arrive at least 15 minutes before mass and assist the Sacristan (Annie) as 

needed. 

 

2) When do we come up to the sanctuary? 
Ministers come forward immediately after extending the Sign of Peace. When approaching the 

sanctuary, bow in reference and proceed to the foot of the west side of the Sanctuary, or east side 

if you are the Tabernacle Captain. The Tabernacle Captain proceeds directly to the east side of 

the sanctuary to hand the ciborium to the Deacon or Priest and then stays standing by the 

sanctuary railing.  

 

3) Where do we stand to receive communion and the vessels?  
In an effort to cut down on foot traffic on the sanctuary (sacred space) you will now be receiving 

at the foot of the sanctuary, which is also where you will receive the ciboria. 

 

4) What to do when young children or adults who are not receiving communion are in the 

procession?  

Extraordinary ministers will pray for the children/adults when coming forward (usually have arms 

crossed) at communion time. Liturgical blessings are a ministry of the ordained ministers only. 

 

5) Bread Minister #4 – When should I use the Ciborium in the tabernacle? 
The ciborium is always brought to the altar for communion, because the unconsumed Hosts are 

the Body of Christ and should be reverently processed from and to the Tabernacle. 

 

6) What if someone drops the Body of Christ or spills the Blood of Christ?  
If you or someone drops a host, simply take the host into your hand (handkerchief would be best), 

keep it there until returning it to the priest, or consume it yourself. Pick up the host (or accept it 

from the person who has picked it up), then offer another host to the person waiting.  

We may bring back the cup for two occasions, Christmas and Easter, so if you or someone spills 

the Blood of Christ, place the purificator over the spill and grab another purificator from the 

credence table if necessary. After mass, wipe it up with the purificator and let Fr. Mark know 

where the soiled purificator is located.  

 

7) What if we run short of hosts or run out of hosts?  
This happens sometimes, so you will need to adjust: 

a. Check with the other extraordinary minister. You can share extra hosts if your neighbor 

has enough to share. 

b. Break the hosts. Sometimes it’s necessary to break a host into two so that all get to 

receive the Body of Christ. 

c. Try to keep an eye on how many people are still in the procession to make a 

determination if it’s necessary to start breaking hosts.  
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8) How do the musicians receive Communion? 
The musicians now receive communion first, and then begin to play. Bread Minister #4 will 

proceed immediately over to the music platform for the musicians to receive.  

 

9) Who brings communion to persons unable to be in the procession? When? 
Whichever extraordinary minister finishes first should proceed to help those unable to come 

forward in procession and then return to the sanctuary with the remaining hosts so Father can 

put them in the ciborium.  

 

10) To consume the remaining Blood of Christ (probably Christmas and Easter), first return to 

the sanctuary. 
Consume the remaining Blood of Christ in a reverent manner at the foot of the sanctuary. If you 

are uncomfortable doing so due to the pandemic, give the remaining Precious Blood to Fr. Mark 

or Dcn. Steve.  

 

11) Once I have finished giving communion, what do I do? 
Once you have returned to the sanctuary, hand your ciboria/cup to the Priest to transfer any 

remaining consecrated hosts to the ciborium. Cup ministers should consume at the foot of the 

sanctuary. Return to your seat once you have finished. 

 

12) After Mass – cleaning Sacred Vessels 
a. Wet purificators should not be placed in the basket; instead, open up and drape over the 

handle of the basket. 

b. Sink with the lid (sacrarium) should have only a small amount of water poured in it. Rinse 

and wash cups in the left sink. 

1. All cups should be washed with hot water with baking soda, rinsed and dried with 

soft cloths. Do not submerge the cups. 

 

Thank you for your service as an extraordinary minister of Holy Communion. Are you willing to also 

serve as communion minister to someone who is homebound? Please let Dcn. Steve McGee know.  

 

 

Fr. Mark McGeary 
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